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St. Stephen City Council Agenda — February 7, 2024

Call to Order: 6:30 PM
Pledge of Allegiance
Approval of Agenda

Approval of the January Meeting Minutes

Finances
Reading of Claims
Reading of Receipts
Treasurer’s Report

Petitions, Requests and Communication

St. Stephen Fire & Rescue
Relief Association
Emergency Management

Reports
Road & Bridge — Snow Fence on Road ROW
Planning Commission
Park
Personnel
Health Committee

Sheriff’'s Report

Unfinished Business
East Crest Development
White Oaks Country Estates
Easter Egg Hunt
Attorney Letter- Possible Non- Compliant Property

New Business
Fire Ordinance Change
Appointment of 2024 Election Judges
National Night Out

Miscellaneous Announcements
Sportsman’s Club

2024 publication dates are as follows: Feb. 2 & 16, March 1 & 15, April 5 & 19, May 3 & 17, June 7
& 21, July 5 & 19, Aug. 2 & 16, Sept. 6 & 20, Oct. 4 & 18, Nov. 1 & 15, and Dec. 6 & 20.

Meeting Adjourned

This agenda has been prepared to provide information regarding an upcoming meeting of the St. Stephen City Council.
This document does not claim to be complete and is subject to change at any time.



MINUTES
ST. STEPHEN CITY COUNCIL
January 3, 2024

CALL TO ORDER: 6:30 P.M. PLEDGE OF ALLEGIANCE: Led by Lisa Marvin

MEMBERS PRESENT: Lisa Marvin — Mayor, Gene Skaj, Danita Traut, Steve Trobec, and Thomas Vouk, Council.
ALSO PRESENT: Dayna Then, City Clerk, Ken Lahr and Kurt Niemeyer, Treasurer.

GUESTS: Al Hiem, Susan Doege, City Attorney, Sargent Hoffman, Stearns Co. Sherriff's Dept., Bobby Hlebain, Frank
Vouk, Amanda Hawkins and Roger Belanger.

APPROVAL OF AGENDA: Motion was made by Steve Trobec, seconded by Danita Traut to approve the agenda with
the addition of adding the Easter Egg Hunt under New Business. All in favor, motion carried.

MEETING MINUTES: The minutes were reviewed. A motion was made by Gene Skaj, seconded by Danita Traut, to
approve the December meeting minutes with the addition of adding the verbiage “potential” before the statement
of “newly constructed feedlot “in the second paragraph of the planning report. Allin favor, motion carried.

READING OF THE CLAIMS: Claims were reviewed. A motion was made by Steve Trobec, seconded by Danita Traut, to
approve the claims. All in favor, motion carried.

READING OF RECEIPTS: Receipts were reviewed. A motion was made by Danita Traut, seconded by Tom Vouk to
approve the receipts. All in favor, motion carried.

TREASURER’S REPORT: For the period: 11/1/2023 to 11/30/2023

Beginning Balance $1,725,477.05
Total Receipts $134,673.58
Total Disbursed $142,061.53
Ending Balance $1,718,089.10
Less Deposits in Transit $0.00
Plus Outstanding Checks $16,066.23
Total Per Bank Statement $1,734,155.33

Kurt reported that the final tax levy has been submitted to the county, and working on all end of the year financial
reporting including W -2’s. A motion was made by Gene Skaj, seconded by Steve Trobec, to approve the treasurer’s
report. All in favor, motion carried.

PETITIONS, REQUESTS AND COMMUNICATIONS:
A motion was made by Steve Trobec, seconded by Danita Traut to approve the KC Council 5276- Gambling Permit,
spring Gun Raffle held at Trobecs on May 6% 2024. All in favor, motion carried. The 100.00 permit fee was paid.

A motion was made by Tom Vouk, seconded by Steve Trobec to approve the request of the use and partial closure
of 2 % St. for unloading snowmobiles for the River Runners Sno Days Event held on February 3, 2024 at 8:00am. All
in favor, motion carried. No fee required.

ST. STEPHEN FIRE & RESCUE: Gene Skaj reported that there were 12 calls in December for a total of 146 calls in
2023. This month’s training will consist of cold weather rescue. Years of service Anniversaries: Gene Skaj, 41 years
and Andy DeYaeger 5 years. Brad Binsfeld has completed his on-boarding training. DNR truck that was purchased
will be deliver this week.
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ST. STEPHEN FIRE AND RESCUE CONTINUED:
Appointments up for renewal of term.

The approval of the Fire Chief, Captain and Secretary for the following term until 01/01/2027 is as follows.

A motion was made by Steve Trobec, seconded by Danita Traut for Jeff Drais as Chief. All in favor, motion carried.
Motion was made by Danita Traut, seconded by Tom Vouk to appoint Steve Trobec as Captain. All in favor, with
Steve Trobec abstaining. Motion carried. Motion was made by Danita Traut, seconded by Steve Trobec to accept the
appointment of Joe Gordon as Secretary. All in favor, motion carried.

Fire Department 2024 pay scale as follows.

Pay per hour- $13.50 for department members, Chief- $2000.00 a year, Assistant Chief-$750.00 a year, Captains-
$300.00 a year, Secretary- $800.00 a year, Training Officer- $550.00 a year, per diem $60.00 and mileage IRS
business rate. Motion was made by Tom Vouk, seconded by Danita Traut to accept the pay rates for 2024. All in
favor, with Gene Skaj and Steve Trobec abstaining, motion carried.

Appointments by Fire Chief:

Co-Training Officers: Steve Trobec, Brad Kostreba, Jeff Drais-to supervise training.

Safety Officer: Brad Kostreba PIO: Andy DeYaeger, Chaplin: Al Vouk, Jim Scummer- Retired FF Contact. Motion was
made by Danita Traut, seconded by Tom Vouk to accept the Chief appointments. All in favor, with Gene Skaj and
Steve Trobec abstaining, motion carried.

RELIEF ASSOCIATION: Gene Skaj reported that the Relief Association final audit has been reported to the State and
the feedback was that there is a need to increase the bond amount for the Treasurer. Danita will reach out to the
city insurance agent to increase our bond amount and provide documentation to Gene so that it can be submitted
to the state with the increased bond amount in order to reach statutory requirements.

EMERGENCY MANAGEMENT: None

REPORTS OF BOARDS AND COMMITTEES:

Road and Bridge: Bobby Hlebain reported that the street salt has been ordered and is being stored at Josh Trauts
and if more is needed, Roger D. will be able to get additional supply. The plow truck has been repaired and is
ready for the season. Bobby reported that he did get a complaint about water coming across 12t Ave. after a
heavy rain. Dayna will contact Randy S. regarding this issue. Dayna and Bobby did a city street tour, discussed the
need for laminated maps to have on hand. Gene reported that he received a complaint about a snow fence being
in the right of way and possibly on city property located on Jacobs Lane. More research of County right of way will
be done as well as city property lines defined. This issue will be discussed at the next meeting.

Planning Commission: Amanda reported that at the last meeting the board discussed items such as the minimum
lot size requirements pertaining to city septic requirements, a sign permit submitted by the River Runners, and a
potential feedlot review. All items will be discussed further at the next planning meeting.

Lisa addressed the council regarding a complaint that the board had received regarding possible non-compliant
septic and living quarters within an existing outbuilding and potential feedlot. After some discussion it was
decided that the city attorney will reach out to the property owner with a request to discuss the property use
further. Motion was made by Danita Traut, seconded by Tom Vouk to move forward with having the city attorney
draft a letter to the property owner. All in favor, motion carried.
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Planning Commission Continued:
Amanda Hawkins reported that she was nominated for Chair and Mike Gillen for Vice Chair by the Planning
Board for another term.
A motion was made by Gene Skaj, seconded by Steve Trobec to approve Amanda Hawkins as Chair and Mike
Gillen as Deputy chair for the next term. All in favor, motion carried.

Park: Ken Lahr reported that the tree had not been removed on the property line at the Ponds Edge City and
researched 2 new bids. The 2 bids were reviewed. Motion was made by Gene Skaj, seconded by Steve Trobec
to accept the bid from AAA Tree Pros for the tree removal.

Personnel: Lisa will provide update at the salary schedule review.

Health Committee: None

SHERIFF’S REPORT: Deputy Hoffman reported that there was 34.50 contracted hours worked last month with 6
traffic stops, citation given, ATV incident and a theft.

UNFINISHED BUSINESS:
White Oak County Estates: None

East Crest Development: The council reviewed and discussed the submitted punch list.

Winter Extravaganza: Danita Traut reported that the event went well with hopes to schedule the event the
following year being some of the supplies for the games can be used next year.

Window Bid- City Hall: The council reviewed the bid submitted by East Side Glass to repair City Clerk and Fire
Department Office windows including cracked front entrance window. A motion was made by Tom Vouk, seconded
by Steve Trobec to approve the bid as is. All in favor, motion carried.

NEW BUSINESS:

2024 Schedule of Assignment of Council:

Acting Mayor- Tom Vouk, Police Commission- Lisa Marvin, Tom Vouk and Danita Traut, Health Commission- Lisa
Marvin and Steve Trobec, Planning Commission- Lisa Marvin and Tom Vouk, Road and Bridge- Lisa Marvin and Gene
Skaj, Personnel Committee- Lisa Marvin and Danita Traut, Emergency Management- Paul Ritter, Park Overseer- Ken
Lahr, and Janelle Fleishhacker, Site Inspector- Ken Lahr and Road Overseer, Bobby Hlebain. Motion was made by
Gene Skaj, seconded by Tom Vouk to accept the council assignment. All in favor, motion carried.

2024 Salary Schedule:

Kurt N. $22.00 hourly, Dayna T. 27.50 hourly, Ken L. 16.00 hourly, Bob L. $75.00 monthly, Nancy V. $150.00 monthly,
Plow Truck Driver $27.00 hourly, City Laborer $15.00 Hourly, Recording Planning $40.00 per meeting, Planning
75Commission $30.00, Election Judge $13.00 hourly, Site Inspector $75.00 per permit inspection (2), and Ex
Officious $40.00 per meeting. A motion was made by Gene Skaj, seconded by Steve Trobec to approve the salary
schedule for 2024. All in favor, motion carried.

2024 City Services:

City Engineer- SEH, City Newspaper- Sartell- St. Stephen Newsleader, City Bank- Sentry Bank and City Attorney-
Jovanovich, Dege & Athmann PA. A motion was made by Gene Skaj, seconded by Danita Traut to accept the 2024
City Services. All in favor, motion carried.
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Resolution Adopting Fees, Charges and Compensations:
A motion was made by Steve Trobec, seconded by Danita Traut to make no increase to the 2024 fee, charges and
compensation schedule. All in favor, motion carried.

Resolution Accepting Donations:

Motion was made by Steve Trobec, seconded by Tom Vouk to approved the resolution accepting the donation of
$12,000.00 to the Fire Department equipment fund. Motion was made by Gene Skaj, seconded by Danita Traut to
approve the resolution accepting the donation of $250.00 from the St. Stephen Lions club to the Winter
Extravaganza Event. Motion was made by Gene Skaj, seconded by Danita Traut to accept the resolution accepting
the donation of $100.00 from the St. Stephen legion to the Winter Extravaganza Event. All in favor, motion carried.

Easter Egg Hunt:
Danita Traut asked the council their thoughts on dates for the 2024 event. It was decided that the event will be held

on March 30%" at 10:00am. Place to be determined due to weather.

MISCELLANEOUS ANNOUNCEMENTS:

St. Stephen Sportsmen’s Club: Frank Vouk reported that group will not need to use city hall in February for the
Firearm safety training course that will be offered due to the course being held as a hybrid course with online
classes and a day of in person class/field day that won’t be held until the end of April. Frank also invited anyone that
had in interest in joining the Sportsmans Club to attend the annual meeting that is held on February 4™ at Trobecs
starting at 5:00pm.

Newsleader deadline dates: Jan. 5 & 19, Feb. 2 & 16, March 1 & 15, April 5 & 19, May 3 & 17, June 7 & 21, July 5 &
19, Aug. 2 & 16, Sept. 6 & 20, Oct. 4 & 18, Nov. 1 & 15, and Dec. 6 & 20.

ADJOURNMENT: A motion was made by Gene Skaj, seconded by Steve Trobec, to adjourn the meeting. Meeting
adjourned at 8:09 p.m.

Respectfully submitted,

ﬂmD [hen — 7

Dayna D n City Clerk Lisa I\/@f\;in, City Mayor




City of St. Stephen
Stearns County
State of Minnesota
Resolution No.02072024

A RESOLUTION APPOINTING ELECTION JUDGES FOR THE
2024 STATE PRIMARY

WHEREAS, Minnesota State Primary: Tuesday, March 5, 2024, and

WHEREAS, Minnesota Statute 204B.21, subd. 2, requires election judges for precincts in a
municipality be appointed by the governing body of the municipality; and

WHEREAS, the City of St. Stephen has one precinct; and

WHEREAS, the following State of Minnesota residents have applied to serve as election judges
and will meet the qualifications established by the State of Minnesota

NOW THEREFORE BE IT RESOLVED, that the City of St. Stephen Council, in accordance with
State Law, hereby appoints the following persons to serve as election judges for the 2024 State
Primary, approves payment per the 2024 City of St. Stephen Salary Schedule, during election
judge training and time served on election day.

Dayna D. Then ~ Head Judge Nancy Vouk
Diane Blonigen Marian Fischer
Theresa Lalim Rick Swenson
Marilyn Schumer Angela Peternell

BE IT FURTHER RESOLVED, that in case an appointed judge is unable to serve, the City Clerk
is authorized to find a substitute judge of the same political party for the judge who cannot
serve.

BE IT FURTHER RESOLVED, additional judges may be appointed upon completion of
necessary election judge training.

Adopted by the City Council of the City of St. Stephen, on February 7, 2024, by a vote of
S Yesand _ O No.

Lisa Mafvin, Mayor

ATTEST:

e, DT e —

Dayna D. Then, City Clerk




